
EXHIBIT C

RULES AND REGULATIONS

1. Sidewalks, doorways, vestibules, halls, stairways, and other similar areas shall not 
be used for the disposal of trash, be obstructed by tenants, or be used by tenants or any purpose 
other than entrance to and exit from the Premises and for going from        one part of the 
Building to another part of the Building.

2. Plumbing fixtures shall be used only for the purposes for which they are designed, 
and  no  sweepings,  rubbish,  rags  or  other  unsuitable  materials  shall  be  disposed  into  them.  
Damage resulting to any such fixtures from misuse by a tenant shall  be the liability of said 
tenant.

3. Signs,  advertisements,  or  notices  visible  in  or  from  public  corridors  or  from 
outside the Building shall be subject to Landlord’s prior written approval.

4. Movement in or out of the Building of furniture, office equipment, or any other 
bulky or heavy materials shall be restricted to such hours as Landlord shall reasonably designate.  
Landlord will determine the method and routing of said items so as to ensure the safety of all 
persons and property concerned.  Advance written notice of intent to move such items must be 
made to INK Building management.

5.         Passenger elevators are to be used only for the movement of persons, unless an 
exception is approved by the Building management office.  Delivery vehicles shall be permitted 
only  in  such  areas  as  are  designated  by  Landlord,  from time  to  time,  for  deliveries  to  the 
Building.

6. Building management shall have the authority to prescribe the manner that heavy 
furniture and equipment are positioned.

7. Corridor doors, when not in use, shall be kept closed.

8. Tenant space that is visible from public areas must be kept neat and clean. 

9. Recreation areas (Pool table, etc.) are for all tenants use. Please do so with respect 
to anyone working nearby. 

10. No animals shall be brought into or kept in, on or about the Building, except for 
seeing-eye dogs.

11. Unless expressly approved by Landlord, Tenant shall not tamper with or attempt 
to  adjust  temperature  control  thermostats  in  the  Premises  unless  approved  by  Landlord.  
Landlord shall adjust thermostats as required to maintain the Building standard temperature.  

12. Tenant will comply with all security procedures during business hours and after 
hours and on weekend.



13. Tenants are requested to lock all office doors leading to corridors and to turn out 
all lights at the close of their working day.

14. Kitchens are shared space. Everyone is expected to clean up after themselves. 
Please label your items in the refrigerators and remove them on Friday, as everything will be 
disposed of on Sunday.  Please avoid putting liquids in the trash cans.

15. No flammable or explosive fluids or materials shall be kept or stored within the 
Building except in areas approved by Landlord, and Tenant shall  comply with all  applicable 
building and fire codes relating thereto.

16. Tenant may not place any items on the balconies, patio, walkways, entrances, or 
sidewalks of the Building that alter the exterior appearance of the Building without obtaining 
Landlord’s prior written consent.

17. Any motor vehicle exceeding the height restrictions of any parking facility shall 
not be parked at any location on the parking area and no commercial vehicles may be parked in 
the parking area unless approved by Landlord.

18. Tenant may not make any modifications, additions or repairs to the Premises and 
may not install any furniture, fixtures or equipment in the Premises which are in violation of any 
applicable building and/or fire code governing the Premises or the Building.

19. Smoking is prohibited in the Building (including, but not limited to, the Premises, 
the main building lobby, public corridors, elevator lobbies, service elevator vestibules, stairwells, 
restrooms and other common areas within the Building, and in the vicinity of any entrance to the 
Building). 

20. All  Tenant  contractors  shall  abide  by  the  contractor’s  rules  and  regulations 
promulgated by Landlord from time to time.

21. Internet  Use:  You  may  request  INK  Secure  network  credentials  by  emailing 
hello@613ewing.com  with  the  company  name,  employee  name,  phone  number,  and  email 
address of each person requesting access.  Once you access any INK network you are responsible 
for the security of your device.  In the instance of copyright infringement the offending person 
shall be removed from the network and/or a fee imposed on the company or individual, at the 
landlords discretion.

22. Each tenant will receive INK parking hangers, and one door fob for each of the 
spaces included in their lease. Parking is not included in our cowork space, each cowork tenant 
shall receive one door fob for each desk rented. In the event of lost or stolen parking hangers or 
fobs  the  tenant  will  be  responsible  for  the  replacement  cost.   If  an  employee  leaves  your 
employment, you should notify INK Building management in order to have internet credentials, 
parking hangers, and door fobs deactivated. You may have those activated for another employee 
at no cost. If you are unable to retrieve them from your employee, you will be responsible for the 
replacement cost.



23.  Conference rooms are  for  all  tenants  use  during business  hours.  However,  all 
desks,  chairs,  remote  controls,  markers,  etc.  should  be  returned  to  their  rightful  place, 
whiteboards erased. Leave it as you would like to find it for your next meeting.

24. Each  tenant  will  have  a  labeled  mail  slot  in  the  lobby  area.   Incoming  and 
Outgoing UPS, USPS,  and FedEx shipments will also be in the mail area. 

25. Landlord reserves the right to rescind any of these rules and regulations and to 
make such other and further rules and regulations as in its reasonable judgment shall, from time 
to time, be required for the safety, protection, care and cleanliness of the Building, the operation 
thereof, the preservation of good order therein and the protection and comfort of the tenants and 
their agents, employees and invitees.  Such rules and regulations, when made and written notice 
thereof  is  given  to  a  tenant,  shall  be  binding  upon  it  in  like  matter  as  if  originally  herein 
prescribed.


